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HEADQUARTERS AIR FORCE MATERIEL COMMAND
WRIGHT-PATTERSON AIR FORCE @ASE. OHIO

JUL 3 12001
MEMORANDUM FOR ALHQCTR/CC

FROM: AFMC/CV
4375 Chidlaw Road
Wright-Patterson AFB OH 45433-5001

SUBJECT: Govemment Purchase Card (GPC) Payment for Training

1. Request your assistance to ensure all AFMC organizations comply with AF guidance as
outlined in AFI 64-117 regarding use of the GPC to pay for education and training.
Additionally, please ensure proper procedures are followed to obtain valid authorization for
training, by completion and approval of a DD Form 13536, Reguest, Authorization, Agreement,
Certification of Training and Reimbursement, prior to attendance regardless of the funding
source and method used to pay for the training.

2. In accordance with DoD Financial Management Regulation, Volume 10, DoD Administrative
Instruction Number 40, and AFI36-401, aDD Form 1556 must be completed, submitted to the
installation Education and Training Flight (E&TF), and approved before an iridividual may
attend training. The-approval process requires coordination/concurrence from an ifidividual’s
supervisor, second-level supervisor, the organization's training coordinator, and submittal to
E&TF for review and approval prior to the training start date. The employee development
manager will ensure requested training is in compliance with all statutory, legal, and
administrative requirements. GPC. cardholders must have a completed and approved DD Form

1556 prior to contacting a training vendor. o

3. Numerous violations have recently occurred regarding the use of the GPC to pay for training;
without proper authorization from E&TF. Continued or repeat violations may result in the
cancellation of the GPC card and notification to the commander advising of the situation. Whe21
training is attended without proper authorization and is found not to be in compliance with
regulatory authority, the individual who attended or the supervisor who authorized attendance
may be held responsible to pay for the training or to reimburse the government as appropriate.

4. Thisis a HQ AFMC/DP/FM/JA/PK coordinated memorandum.

/

ES H. COOL
Lieutenant General, U
Vice Commander




